Dear colleague

“Snapshot” audit of adult inpatients with HIV infection infection and survey of managed clinical networks and arrangements for care
This is to let you know that data collection is now open for BHIVA’s current clinical audit study, and to ask your centre to take part.  The main aim of the study will be to describe inpatient and day-patient episodes of HIV positive people as they happen, identifying how services are used and any problem areas eg delays in transferring or discharging patients.  The accompanying survey will assess how existing services fit with the recommendations set out in Standards for HIV Clinical Care, published earlier this year by BHIVA in partnership with the RCP, BASHH and BIS.  

We have previously written forewarning you of this project and suggesting that each clinical centre should prepare for it by identifying a specialist registrar or other suitable team member to take the lead in preparing for data collection.  In order to participate, he or she should please follow these instructions carefully:

· If you have not already done so, choose one day during the week 5-11 November 2007 as your centre’s inpatient snapshot audit day.  It may be convenient to select a relatively quiet day when there are no planned meetings or clinics.

· Download specimen copies of the questionnaire from http://www.bhiva.org/cms1192287.asp to guide you as to the information needed for the audit.  

· On your chosen day during 5-11 November, gather together the requested data for the audit for each adult whom you know to be HIV positive and who is an inpatient or day patient on that day, according to the following rules:

INCLUDE patients in acute inpatient beds, day beds, obstetric beds, psychiatric beds and elective surgery beds whether or not their admission is due to HIV-related disease.

INCLUDE patients anywhere within your trust whether or not they are under your care UNLESS they are under the care of another centre which also participates in the BHIVA audit programme.

EXCLUDE patients attending the ward on the day of assessment but not admitted to a bed.

EXCLUDE patients in non-acute rehabilitation, nursing or long term care beds.

EXCLUDE patients under the age of 16.

· Assign each patient a code from the attached list of valid codes for your centre.  Put the patient’s hospital/clinic number or sticker in the space by the code.  Once you have completed the audit keep the sheet safe as your record of the patients you have entered.  You have 30 patient codes and we expect that this will be enough for even the largest clinical centres.  However, if you have more than 30 eligible patients, please contact Hilary Curtis on 020 7624 2148 to request extra codes.

· Go to https://www.surveys.bhiva-clinical-audit.org.uk/entry.html and enter your centre code from the attached sheet to access and complete the data collection form for the survey of managed clinical networks and arrangements for care.  Then, from the same page, enter each patient code in turn to complete the data collection form for that patient.  (Note that each time you successfully complete and submit a form, the software will offer you a link back to this starting page.  Both the downloadable specimen questionnaire and the actual web-based data collection forms are also accessible via the audit section of http://www.bhiva.org )  You do not need to fill in these data collection forms on your chosen day itself – the web-forms will remain active until 6 January 2008.  However, please ensure that you answer all questions purely on the basis of information known to you on that day – please do NOT update your answers to reflect any later investigation findings, revised diagnoses or other new information.

If you have any queries about this audit project then please do not hesitate to contact BHIVA’s audit co-ordinator Hilary Curtis, by telephone 020 7624 2148 or via email at hilary@regordane.net.  However, as you may know, email traffic is becoming increasingly unreliable due to junk mail and measures designed to control this; if you do not receive a prompt response this may be because your email has not been received so please do not hesitate to follow up by telephone. 

BHIVA wishes to thank clinical centres for their continued support for its clinical audit activities, and the Department of Health for funding the programme.
